
Attachment 14 

PORTABLE FIRE EXTINGUISHERS 
Inspection, testing, and maintenance shall be performed on portable fire extinguishers in 
accordance with the manufacturer's instructions and NFPA 10 (latest edition).  The following list 
highlights minimum requirements for the essential care of portable fire extinguishers.  This list, 
however, is not meant to replace manufacturer's instructions and updated code requirements.  
Monthly inspections are to be performed.  Maintenance and testing shall be performed under a 
regular service contract with an authorized portable fire extinguisher maintenance company.  
This data is based on the 2013 edition. 

Inspection records shall be kept on a tag or label attached to the fire extinguisher or in an 
electronic system (e.g., bar coding) that provides a permanent record.  Inspections are to be 
recorded on the tag attached to the portable fire extinguisher.  The date the inspection was 
performed and the initials of the person performing the inspection shall be recorded.  
Maintenance records shall be kept on a tag or securely attached to the shell of the extinguisher 
that indicate the month and year the maintenance was performed.  The facility manager shall 
keep a written inventory of all extinguishers, including the following information:  location, type, 
and last service date. 

Extinguishers requiring maintenance are to be replaced immediately with a spare extinguisher of 
the same type and at least equal rating.  Portable extinguishers that require maintenance should 
first be evaluated for use in training. 

 

Summary of Portable Fire Extinguisher  
Inspection, Testing, and Maintenance 

ITEM FREQUENCY NFPA 10 REFERENCE 

Inspection   
Located in designated place. (Report 
out-of-place extinguishers to the 
building manager) 

Monthly 7.2.2(1) 

No obstruction to access or visibility. 
(Report obstructions to the building 
manager) 

Monthly 7.2.2(2) 

Safety seals and tamper indicators not 
broken or missing.  (Replace any 
extinguisher that has a broken or 
missing tamper indicator.) 

Monthly 7.2.2.2(2) 

Fullness determined by weighing for 
extinguishers without a pressure gauge.  
(Replace extinguishers with a weight 
loss of 10% or more.) 

Monthly 7.2.2(4) 

Pressure gauge reading or indicator in 
the operable range or position.  (Replace 
any extinguisher on which the gauge 

Monthly 7.2.2(3) 
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Summary of Portable Fire Extinguisher  
Inspection, Testing, and Maintenance 

ITEM FREQUENCY NFPA 10 REFERENCE 
indicates “recharge” or “overcharge”.) 
Examine for obvious physical damage, 
corrosion, leakage, or clogged nozzle.  
(Replace if physically damaged.) 

Monthly 7.2.2.2(3) 

Conductivity test on CO2 extinguisher 
hose assemblies has been performed 
within the past year by a service 
company 

Annually 7.4 

Thorough external examination of the 
extinguisher’s three basic elements: 
mechanical parts, extinguishing agent, 
expelling means 

Annually 7.3.2.1 

Stored pressure fire extinguishers (dry 
chemical, halon, water) emptied and 
subjected to the applicable maintenance 
procedures.  Non-rechargeable 
extinguishers to be replaced. 

Every 6 years 7.3.6 

Testing   
Remove tamper seal of rechargeable fire 
extinguishers by operating the pull pin 
or locking device.  Replace seal. 

Annually 7.3.2.2 

Hydrostatically test CO2 extinguishers Every 5 years T8.3.1 
Hydrostatically test dry chemical and 
halon extinguishers1 Every 12 years T8.3.1 

 

 
 

1 Halon extinguishers requiring maintenance are to be taken to a service company that permits the recovery of the 
Halon.  Halon extinguishers are to be replaced with another extinguisher having a suitable suppressant. 
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Facility:_________________________________ Inspector(s):________________________ 
Date(s) of Inspection:______________________ 

Monthly Fire Extinguisher Inspection List 
 

Ext. Number Location In-Place 
(1) 

No Obst. 
(2) 

Tampers 
(3) 

Charged 
(4) 

No Damage 
(5) Notes 

        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        
        

 
1. Extinguisher is present at its specified location. 
2. Access and visibility of the extinguisher is not obstructed by storage/exhibits/etc.  
3. Safety seals or tamper devices are in place and have not been broken. 
4. Extinguisher pressure gauge does not read “recharge” or “overcharge”. 
5. No physical damage, corrosion, leakage or clogged nozzles. 


