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Attachment 3 
 

Practical Tips to Working Safely in a Fume Hood 
 
 
#1: Remember that your fume hood is not a storage area. Keeping equipment and 

chemicals unnecessarily in the hood may cause block airflow.  
 
#2: Do not allow blockage of air baffle openings at the back of the hood.  Place large 

and bulky equipment, like ovens, on blocks to allow air to flow beneath and 
maintain an unobstructed path to the baffles. Do not leave paper towels inside 
the hood, or else they will be exhausted and block ductwork and fans. 

#3: Substitute less hazardous materials for toxic chemicals whenever possible.  

#4:  Perform all work at least 6 inches from the front edge of the hood (far enough to 
avoid turbulence at front of hood, but close enough so that arms are not 
unnecessarily exposed).  A stripe on the bench surface is a good reminder. 

 #5:  Always position the sash between you and your work.  Never place your head 
inside a fume hood!  

#6:   Open and close the sash slowly, move your hands slowly inside, and avoid rapid 
movements in front of the hood.  Swift movements in front of or inside the hood 
may increase turbulence and reduce the effectiveness of fume hood 
containment.  

#7:  When the hood is being used, keep the hood sash closed as much as possible 
unless the fume hood sticker states a particular height for the sash to maintain 
proper airflow.  (This will be the case for older conventional hoods without a 
bypass which do not adjust air volume at the face to compensate for changes in 
face opening area).  Proper sash height will minimize energy usage and protect 
you from dangerous reactions. 

 
#8:  Keep lab doors and windows closed to ensure negative room pressure to the 

corridor and proper air flow into the hood.  Look around to be sure that no other 
air stream is interfering with normal hood exhaust.  Prevent cross drafts from 
open windows, open doors, fans, or air conditioners.  Minimize foot traffic in front 
of hood.  

 
#9: Electrical receptacles must always be mounted on the exterior of the hood.  If 

outlets are inside the hood, they must be taken out of service and a new 
receptacle, if needed, then must be installed outside of the hood.   

 
#10: The hood air flow must be fully operational before starting any spark-producing 

equipment (e.g., burners) inside a hood used for flammable liquids or gases. 

#11:  Do not use the hood as a waste disposal mechanism (e.g., for evaporation of 
chemicals).  


